[. INTRODUCTION 



1.1 The Diploma in. Management Studies was introduced in 1961 in respect of successful completion 
of an advanced course of study adapted to the needs of suitably qualified persons with, or aspiring 
to, management responsibilities, and which has entry requirements, content and standards designed 
to give the award a high standing with management in industry and commerce. 

1.2 The aim of the Diploma course is to provide the student with a basic knowledge of the back- 
ground to industry, to raise his general level of understanding of management processes, and to 
acquaint him with the tools and techniques of management. The course does not purport by itself 
to produce managers. It is a contribution to the wider development of a person as a manager, 
designed to enable him to benefit more from his practical experience and realise his full potential. 

1.3 The Committee which administers the Diploma in England, Wales and Northern Ireland was 
set up by the Department of Education and Science and the Ministry of Education in Northern 
Ireland in consultation with the British Institute of Management and certain other professional 
bodies. Present membership is given in Appendix I. A separate Committee administers the Diploma 
scheme in Scotland and this Memorandum does not apply to courses which are its concern. 

1.4 On 19th February, 1964, the Diploma Committee announced new examination arrangements, 
and stated then its intention of replacing Rules 125 by a Memoradum on the Diploma in Manage- 
ment Studies. This memorandum fulfils that intention, and from now on it will provide the basis 
for the administration of the Diploma scheme. Rules 125 and the accompanying Notes for Guidance 
are cancelled. 

1.5 References in this memorandum to "industry” should be regarded as including commerce, the 
nationalised industries and the public services. 
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2. THE COURSE 



2.1 Form and duration 

2.1.1 The Diploma course is divided into two stages, the first an introductory stage, the second 
forming the main body of the course. The two stages may be taken consecutively, so forming in 
effect a single course; or they may be taken separately, with an interval between each stage. 

2.1.2 The courses may be either full-time, sandwich, block release or part-time. An approved 
centre may run more than one type of Diploma course, but the Committee’s approval is required 
for each type. The Committee will not normally approve a part-time evening course unless the 
college concerned provides in addition at least one other type of Diploma course. 

2.1.3 A full-time course for the Diploma should provide for a minimum of six months of full- 
time study. The aggregate of the college periods of a sandwich course should also amount to at least 
six months. This is too short for a sandwich course as normally understood, but the Committee 
recognises the term in the context of the Diploma as signifying a course comprising more than one 
period of full-time study, so arranged that the whole course is completed within one academic 
session. 

2.1.4 The Committee regards a block release course as one which comprises more than one 
period of full-time study and which extends over more than one academic session. The total number 
of weeks study in a block release course should approximate to that in a full-time course. 

2.1.5 Part-time courses may be part-time day, or (subject to 2.1.2 above) part-time evening, or a 
combination of both. The Committee expects colleges to make arrangements to include at least one 
period of residential full-time study in each year of a part-time course. Part-time courses should 
provide for at least 540 hours of course work, exclusive of private study. The Committee will normally 
require part-time courses to extend over three years in all, but will consider schemes for part-time 
day courses, or part-time day and evening courses, which provide at least the minimum number of 
hours of course work in a shorter period. 

2.1.6 By “course work” is meant lectures, seminars, projects, discussion periods, industrial study 
visits and other appropriate activities arranged by the college. 

2.1.7 The Committee wishes to emphasise that colleges are free to submit for consideration 
schemes which include courses of a pattern not wholly one of those described above, for example, 
a course consisting of block release periods combined with some part-time study. There is plenty of 
room for experiment with different course patterns, and colleges should take full advantage of this 
flexibility to devise the form of course or courses best suited to their local industrial requirements. 

2.2 Content 

2.2.1 The introductory stage (Stage I) should be designed to give a general understanding of 
business, its environment, its problems and purpose and the human aspects involved, and an intro- 
duction to two of its main tools, statistical method and accounting. For this the course should 
normally cover general economics, industrial sociology and psychology, elements of statistical 
method and accounting (including an introduction to the quantitative aspects of decisions), all 
taught from the point of view of their relevance to business structure and problems, and analytically 
rather than merely descriptively. A preliminary study of the main functional areas of management, 
e.g. production, marketing, personnel, also has an appropriate place at this stage; and there might 
be added an appreciation of the contribution to our life of modern technology, the way it develops 
and is developed, and its relation to fundamental science, with special emphasis on the importance 
of change. 
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2.2.2 In the second stage (Stage II) the main functional areas of management should be studied, 
not from a specialist viewpoint, but to show their relevance to the process as a whole. The basic 
decision-making tools such as statistical method, costing methods and operational research tech- 
niques should be brought, as far as is practicable and relevant, into all parts of the course, and 
linked with the human aspects, problems of leadership and decision-implementing. Management 
principles and practice should be included as a study of organisational questions and methods that 
have been used to deal with them, not as a settled body of accepted rules. The study of industrial 
relations and financial control should also be taken in the broader business context. 

2.2.3 The Committee does not regard the general framework outlined in the foregoing paragraphs 
as necessarily exhausting all the areas of study which might with benefit be considered as part of a 
Diploma scheme, and emphasises its readiness to approve schemes which include other subject 
matter needed to meet a college’s local situation, provided the work is similar in scope, is of adequate 
depth, and is firmly based on the study of principles in the relevant disciplines such as economics, 
the behavioural sciences and appropriate methematics. In all cases the college is expected to submit 
its own detailed syllabus for the Committee’s approval. 

2.2.4 The Committee attaches much importance to the adoption by colleges of an approach to 
the course which recognises the maturity of the students, and their intellectual level and practical 
experience. The teaching methods should be mainly participatory, and designed to make the course 
a corporate activity, with each student fully involved in it through opportunities to make a personal 
contribution. Such an approach has particular relevance to Stage II, but it should also be applied 
in Stage I to the maximum extent consonant with the background and experience of the students. 

2.3 Admission of Students 

2.3.1 For entry to Stage I a student must hold - either 

(i) a degree of a British university or the Council for National Academic Awards; or 

(ii) a Diploma in Technology of the National Council for Technological Awards ; or 

(iii) a Higher National Diploma; or 

(iv) a Higher National Certificate (see paragraph 2.3.5); or 

(v) an appropriate grade of membership of a professional body approved for this purpose by the 

Committee; or 

(vi) another qualification of equivalent standard acceptable to the Committee. 

Exceptionally, students of 27 or over without the necessary academic qualifications, but with at 
least four years’ experience in a post of professional or administrative responsibility, may be admitted 
if, in the opinion of the Principal as advised by the college selection committee (see paragraph 
2.3.4), they are capable of profiting from, and contributing to, the course. 

2.3.2 For entry to Stage II, a student must: 

(a) have successfully completed Stage I (unless exempted therefrom by the Committee - see 

paragraph 2.6.1); and . 

(b) satisfy the college selection committee that his practical experience of industry has been such 

as to enable him to profit from and contribute to this stage of the course. 

In the Committee’s view it is unlikely that a student of less than 24 years of age would have had 
sufficient practical experience of suitable quality to satisfy the second of these requirements. 
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2.3.3 A list of professional and other qualifications acceptable to the Committee for entry to 
Stage I is given at Appendix II. This list is not intended to be exhaustive, but students with quali- 
fications other than those listed should not be enrolled on other than a provisional basis until the 
college has had confirmation from the Committee that the qualification is acceptable. 

2.3.4 Each college should have a selection procedure designed to ensure, so far as possible, that 
all the candidates finally enrolled for the course have the will and the ability to complete the course 
successfully, and to make some contribution to it; and that those undertaking Stage II have a suit- 
able background of practical experience. 

2.3.5 As indicated above, the Higher National Certificate may be regarded as satisfying the 
minimum academic requirement for admission to a Diploma course, but selection committees will 
no doubt think it desirable for such candidates for admission to give evidence of further study, 
such as endorsement certificates where these are available under the appropriate scheme, or evidence 
of suitable practical experience. 

2.3.6 It is desirable that students taking a Diploma course should be sponsored by their employers. 
With this in mind, colleges should make every effort to interest local firms in their Diploma and other 
management courses by inviting senior representatives to serve on college advisory committees and 
on Diploma selection and examination boards, and to take an appropriate share in planning courses, 
in students’ project work, and in other suitable ways. Unsponsored students who do well in Stage I 
of their course should be encouraged to seek their firms’ sponsorship for Stage II, and should be 
entitled to look to their course tutor and other staff for assistance with such approaches. 

2.3.7 A change in a student’s sponsorship position at the end of Stage I might entail a change 
in the form of his course for Stage II, for example from part-time evening to part-time day or block- 
release. Colleges will no doubt bear the question of this and other kinds of transfer in mind when 
planning their schemes. A student following one of the approved courses in a college’s scheme may 
at the Principal’s discretion be transferred to an appropriate point in another. 

2.3.8 Where a student attending a Diploma course has moved from one area to another, the 
receiving college should as far as possible recognise the work he has already done. 

2.4 Approval procedure 

2.4.1 The Committee is prepared to approve new schemes for courses leading to the Diploma, 
and to consider proposals for amending existing schemes. Two copies of Form 335 F.E. (Revised) 
(Appendix III) giving details of schemes or amendments together with two copies of relevant syllabuses, 
should be sent to the appropriate address as indicated in paragraph 4.2.1. Proposals should be sub- 
mitted at least six months before the starting date proposed for the scheme or amendment. Approval 
will be provisional in the first place, with final approval being deferred until the course is operating 
satisfactorily. Final approval will normally be for five years. No changes of substance may be made 
to an approved scheme without the prior consent of the Committee. 

2.4.2 Before approving a scheme, the Committee will require to be satisfied as to : 

(a) the range of the advanced work in the college as a whole, as well as the range and standard 

of courses in management studies other than those for the Diploma; 

(b) the accommodation and equipment available, including library and research facilities; 

(c) the qualification and experience of the teachers concerned and the organisation of the work; 

(d) technician and other services, including the adequacy of clerical services; 
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(e) arrangements for collaboration with industry; 

(f) the curriculum and syllabuses of instruction, the standards of admission to the course, and the 
examination arrangements. 

2.5 Extra-mural centres 

2.5.1 The Committee is prepared to consider for approval proposals for the establishment of 
Stage I courses at extra-mural centres. 

2.5.2 All such proposals must be made to the Committee by the parent college. A separate appli- 
cation on Form 335 F.E. (Revised) (two copies) must be made for each extra-mural centre. 

2.5.3 Before approving any such proposal the Committee will require the following conditions to 
be satisfied: 

(a) there must be industrial demand for the course which cannot satisfactorily be met in the parent 
college; 

(b) the extra-mural centres must have a reasonable volume of advanced work and some experience 
of management studies in other courses, plus suitable accommodation and good library facilities 
(which may be supplemented by arrangements to draw on the library resources of the parent 
centre); 

(c) the extra-mural centres must have adequate supporting clerical services; 

(d) the courses concerned should be part-time with a full-time element included. The full-time 
elements, including any residential periods, must be taken jointly with the students at the parent 
centre; 

(e) the course content and examinations must be identical with those conducted in the parent 
centre; 

(f) the main burden of supervision and teaching must be accepted by the parent centre, with 
suitably qualified staff of the extra-mural centre contributing as appropriate; 

(g) the students should be enrolled by the parent centre and subjected to the same selection pro- 
cedure as those following the course there. They should be shown on the statistical returns of 
the parent centre. 

2.5.4. All correspondence with the Committee concerning any aspect of extra-mural courses, both 
before and after approval, must be conducted by the parent college. 

2.6 Exemption from Stage I 

2.6.1 In view of the breadth of knowledge involved, the Committee does not consider that many 
students could profitably enter Stage II of the course without first having taken Stage I. Exemption 
from the whole of Stage I will therefore only be granted exceptionally and in no case without the 
prior approval of the Committee. To be considered for such exemption a student will be required to 
provide evidence that he has already successfully completed an appropriate course of study (e.g., 
certain types of economics or social studies or business studies degree courses). Even if exempted 
from the whole of Stage I, a student must still fulfil the practical experience requirement for entry 
to Stage II. 

2.6.2. The Committee recognises that some students taking Stage I may have specialist knowledge 
of one or more of the subjects. Such students may at the college’s discretion be granted exemption 
from attending lectures on their specialist subjects, but they should not be exempted from attending 
group discussions and other activities. 
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3. EXAMINATIONS 



3.1 Procedure 

3.1.1. The final examination for the Diploma is conducted internally by the college, subject to 
the appointment by the college of external examiners approved by the Committee. The Committee 
does not ask for the appointment of more than three examiners, but colleges are free to propose 
more than three. In considering the suitability of the proposed appointments the Committee will 
have regard to such factors as academic distinction in a relevant field and suitable experience of 
senior management, and take into account that the external examiners are being asked to accept 
wider responsibilities than those normally associated with the function (see paragraphs 3.2.1 and 
3.3.1). Submissions for approvals of schemes should include names and other details of the proposed 
external examiners in the relevant section of Form 335 F.E. (Revised). 

3.1.2 Examination papers should be set by the college in agreement with the external examiners. 
Normal practice will no doubt be for the college to submit draft examination papers to the external 
examiners, but colleges will be free to make whatever arrangements are most convenient for the 
external examiners and themselves. The marked scripts should be sent to the external examiners, 
who must be given access to the student’s earlier examination work or any other information they 
need to help them form a view in a particular case. 

3.1.3 A student is required to pass in all the subjects examined and cannot normally be referred 
in individual papers, but colleges may include in their schemes for the Committee’s consideration 
proposals for some modification of this requirement if in their view the form of the examination 
warrants this. If a student fails the final examination the college and the external examiners have 
discretion to decide whether or not he be allowed to make a further attempt without first under- 
taking further study at the college. 

3.2 Boards of examiners 

3.2.1 The Committee is sure that colleges will find it helpful to keep the external examiners in 
touch with the development of the work and to consult them on such matters as the content of the 
course, the inclusion and nature of project work, and the form of the examination (e.g., the use of 
viva voce methods) on which they may be able to advise from their wide experience. Before approving 
schemes it will wish to be satisfied that this will be done, and to be informed of the machinery for 
planning and administering the examinations. A suitable arrangement would be the appointment of 
a board of examiners, consisting of the external examiners in addition to senior members of the 
college staff. This Board would be responsible for advising on the form and content of the examinations, 
and would also be able to make suggestions on the content of the courses. 

3.2.2 Each approved college will also be required to appoint an Examinations Officer to be 
responsible for correspondence and the safe custody of documents. 

3.3 Annual reports on schemes 

3.3.1 It will be a condition of approving a scheme that each approved college submit to the 
Committee at the end of the academic year, and after completion of the examinations for that year, 
a report by the board of examiners covering such matters as the examination results and quality of 
the candidates, their academic and industrial qualifications, the degree of industrial sponsorship for 
the various forms of the course and other evidence of industrial interest and co-operation, and any 
other matter relevant to the working of the college’s Diploma scheme during the year. This report 
should reach the Committee by the end of each calendar year in respect of the academic year ending 
the previous summer. The pro-forma at Appendix IV should be used for the purpose. 
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3.4 Notification of results and award of Diploma 

3.4.1 Recommendations to the Committee for the award of the Diploma must be submitted in 
the form of a pass list signed by the Principal of the college and the Chairman of the Board of 
Examiners. The pass list must include certification by the Principal that the conditions laid down 
by the Committee for the conduct of the course have been observed, that the students recommended 
for the award have satisfied the examiners, and that any college requirement as to course work, 
project work, and attendance have also been met. The pro-forma at Appendix V should be used for 
the submission of pass lists. 

3.4.2 Colleges may include in the relevant section of Form 335 F.E. (Revised) provision for the 
award of a distinction mark in appropriate cases, and candidates who fulfil the necessary conditions 
should be recommended for this award on the pass list. 

3.4.3 A college which offers the Diploma course with a significant interval between the two stages 
may if it wishes mark the successful completion of the introductory stage by the award of an appro- 
priate college certificate. Such certificates may not include any reference either to the Diploma in 
Management Studies or to the Committee. 

4. GENERAL INFORMATION 

4.1 Exemption from professional requirements 

4.1.1 The Council of the British Institute of Management have indicated that they are prepared 
to accept the Diploma as conferring exemption from their academic requirements for professional 
membership. 

4.1.2 It is open to colleges to seek from other institutions exemption from professional require- 
ments in respect of certificates awarded by them at the end of the introductory stage of their Diploma 
course vide paragraph 3.4.3. 

4.2 Correspondence 

4.2.1 Schemes for approval, and correspondence relating to them, should be addressed to: 

In England — Secretary, Department of Education and Science, Curzon Street, London, W. 1 . 

In Wales — Secretary, Education Office for Wales, 8, Cathedral Road, Cardiff. 

In Northern Ireland — Secretary, Ministry of Education, Dundonald House, Upper Newtownards 
Road, Belfast, 4. 

4.2.2. All other correspondence arising from this memorandum should be addressed to : 

The Secretary, 

The Committee for the Diploma in Management Studies, 

Department of Education and Science, 

Curzon Street, London, W.l. 
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APPENDIX 



COMMITTEE FOR THE DIPLOMA IN MANAGEMENT STUDIES 



MEMBERSHIP 

Chairman 

F. W. Oakley, Esq., M.A., Ll.B., F.B.I.M. 

Members 

Name, etc. 

D. Baird, Esq., B.A., B.Sc 

H. A. Collinson, Esq., M.P.S., F.P.I., M.B.I.M., F.R.I.C. 

A. D. Collop, Esq., H.M. Inspector 

P. D. Dudley, Esq., H.M. Inspector 

Professor H. C. Edey, B.Com., F.C.A. (London School of 

Economics) 

R. L. Edgerton, Esq., T.D., B.Sc. (Head of School of 
Management Studies, The Polytechnic, Regent St., 

W.l) 

Professor S.Eilon,B.Sc.(Eng.), Ph.D., D.I.C., M.I.Mech.E., 
M.I.Prod.E. (Imperial College of Science & Technology) 

G. Halstead, Esq., M.I.W.M 

H. L. Haslegrave, Esq., Wh.Sc., M.A.(Cantab.), Ph.D., 
M.Sc.(Eng.), M.I.Mech.E., M.I.E.E., M.I.Prod.E., 
(Principal, Loughborough College of Technology). 

A. W. Howitt, Esq., M.A., F.C.A 

A. T. Kempston, Esq., H.M. Inspector 

Col. B. H. Leeson, C.B.E., T.D., Hon. M.I.E.E. 

J. F. Phillips, Esq., O.B.E., Ll.M., F.C.I.S 

O. G. Pickard, Esq., B.Sc.(Econ.), M.Com., Ph.D., 
F.O.M.A., (Principal, Ealing Technical College). 

R. E. Pickard, Esq., B.Sc.(Econ.), B.Com., A.C.I.S., 
M.B.I.M., F.S.S. (Head of Dept, of Business Adminis- 
tration, Nottingham Regional College of Technology) 
J. E. Richardson, Esq., C.B.E., Ph.D., B.Eng., M.I.E.E., 
A. M.I.Mech.E. (Principal, The Polytechnic, Regent 
Street, W.l). 

T. J. Roberts, Esq., B.A 

R. E. Thomas, Esq., M.Com. (Head of Department of 
Management Studies, Bristol College of Science and 
Technology) 

Secretary 

J. D. Searle, Esq., Department of Education and Science. 
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British Institute of Management. 



Nominating Body 

Institute of Personnel Management. 
Royal Institute of Chemistry. 
Department of Education and Science. 
Department of Education and Science. 

Co-opted member. 



Co-opted member. 

Co-opted member. 

Institution of Works Managers. 

Formerly The Committee of Principals 
of Colleges of Advanced Technology. 
Now co-opted member. 

Institute of Chartered Accountants in 
England and Wales. 

Ministry of Education, Northern Ire- 
land. 

Joint Advisory Committee on Engineer- 
ing Education. 

Chartered Institute of Secretaries. 

Association of Principals of Technical 
Institutions. 

Association of Teachers in Technical 
Institutions. 

Association of Technical Institutions. 



British Institute of Management. 



Co-opted member. 
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APPENDIX II 



DIPLOMA IN MANAGEMENT STUDIES 

For the purpose of entry to Stage I of the Diploma course the Committee accepts the following 
professional and other qualifications: 

(a) Associateship or Associate Membership of the following professional bodies, (if gained by 
examination): 

Institute of Chartered Accountants in England and Wales. 

Institute of Chartered Accountants of Scotland. 

Institute of Cost and Works Accountants. 

Association of Certified and Corporate Accountants. 

Institute of Actuaries. 

Institute of Bankers. 

Institute of Buildings. 

Society of Dyers and Colourists. 

Institute of Fuel. 

Chartered Insurance Institute. 

Institute of Marketing 
Institution of Metallurgists. 

Institute of Municipal Treasurers and Accountants. 

Institute of Office Management. 

Institute of Personnel Management. 

Plastics Institute. 

Institute of Printing Management. 

Institution of the Rubber Industry. 

Chartered Institute of Secretaries. 

Corporation of Secretaries. 

Institute of Textiles. 

Institute of Transport. 

The Hotel and Catering Institute. 

(b) the following qualifications : 

Associateship or Graduateship of the following bodies (if obtained by examination) : 

Royal Institute of Chemistry. 

Institute of Physics. 

Institution of Chemical Engineers. 

Institution of Civil Engineers. 

Institution of Electrical Engineers. 

Institution of Electronic and Radio Engineers. 

Institution of Gas Engineers. 

Institution of Mechanical Engineers. 

Institution of Production Engineers. 

Barrister (Bar Final). 

Solicitor (Final Examination of The Law Society). , 

Pharmaceutical Chemist (Qualification of the Pharmaceutical Society of Great Britain). 
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Diploma in Municipal Administration. 

Diploma in Public Administration. 

Diploma of the Institution of Works Managers. 

(c) all qualifications not mentioned above which are accepted as entitling qualifications for the 
purposes of Part B of Appendix V of the Burnham Report, 1963, on Scales of Salaries for Teachers 
in Establishments of Further Education. 

This list is not intended to be exhaustive, and comparable qualifications may be accepted, but where 
there is any doubt, reference must be made to the Committee (see paragraph 2.3.3.) 
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APPENDIX III 



Form 335 F.E. (Revised) 



DEPARTMENT OF EDUCATION AND SCIENCE 
APPLICATION FOR APPROVAL OF A SCHEME FOR THE AWARD OF DIPLOMAS IN 
MANAGEMENT STUDIES 

TWO copies of this form and appendix together with TWO copies of the detailed syllabuses should 
be submitted for every new and revised scheme. 



1. Name of Establishment 

2. Local Education Authority 

(Where applicable) 

N.D. 

3. Scheme Number (to be inserted by Department) 

N.D. 

4. Number of scheme superseded 



5. Course (a) Full-time; Sandwich; Block- release; part-time day and evening; Evening only. 
(Underline as appropriate) 



Duration months/years 

(c) Residential periods weeks/days 



6. Sandwich and Block-release courses only 

(a) Sequence and duration of periods of College course and industrial training in blocks of 
weeks for each stage (excluding holidays). 

Stage I. 



College, 


weeks: 


Industry, 


weeks: 


College, 


weeks: 


Industry, 


weeks: 


Stage II. 
College, 


weeks: 


Industry, 


weeks: 


College, 


weeks: 


Industry, 


weeks: 


College, 


weeks: 


Industry, 


weeks: 



(b) Number of courses starting within the educational year 

7. Approval under Further Education Regulations 

Date and reference number of Department’s approval of this or of previous scheme 

If not approved, has application been made for approval ? 
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8. Details of Scheme 



Stage and 
year 


Subject Title 


Number 

of 

weeks 


Hours per week 


Total 

Hours 


Duration 
of each 
Examination 


Day 


Evening 


Stage I 














Stage II 















Total minimum hours in Stage I 
Total minimum hours in Stage II 
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9. Brief details of selection arrangements (including approximate time devoted to interviewing each 
candidate) : 



10. Description of examination arrangements at each stage: 



11. Date of first final examination (month and year): 



12. Details of proposed external examiners: 



Name 


Academic and/or 
Professional 
Qualifications 


Present 

Position 

or 

Appointment 


Brief details 
of Academic 
and/or 
Industrial 
Experience 


Main 

Field(s) 

of 

Interest 
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Examination Subjects 


Name(s) of Examiner(s) concerned 







13. Teaching Methods: 

(a) Tick those that are regularly employed: 

Lectures: Discussions: Syndicate: Case-Studies: Tutorials: 

Projects and Exercises: Field Studies: Business Games: Guest Speakers: 

(b) Normal largest class size 

(c) Give details of specialist accommodation available for management studies: (i) specially 
arranged classrooms; (ii) laboratories: 



(d) Outline and object of educational visits proposed as part of the course: 



(e) Details of any industrial training associated with the course : 



14. Brief particulars of courses other than the Diploma being undertaken in the field of Management 
Studies: 
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15. Brief particulars of arrangements for collaboration in the field of management education generally, 
and the proposed Diploma scheme in particular. (Arrangements for collaboration in project work, 
consultation, industrial visits, advisory and selection committees, etc., should be given here.) 



16. Brief description of research being undertaken in Management Studies including details of 
publications. 



17. Brief particulars of post-graduate level work undertaken in other Departments of the College: 



18. Additional particulars that the College may wish to bring to the notice of the Diploma Committee: 



19. Name of Examinations Officer 

Status 

Address 



20. The entry Conditions to the course are in accordance with the requirements of the Committee for 
the Diploma in Management Studies. 

Signed Status 

Date 

Authorised Officer of the Council or Correspondent on behalf of the Governing Body. 
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leaching Staff 




and Science. 

(c) Other Teacher Training Courses (please specify). 

(II) Indicate by numerical suffix which staff are allowed research time (the number used should 
be the number of hours allowed each week to count against contact hours). 
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APPENDIX IV 



EXAMINERS’ REPORT 



Name of College 



Report for academic year 19 19 

Section A 

Composition of Board of Examiners 

Section B 

Statistics as per attached annex 



Section C 

General Report 

Head 1 : Examination 

This should include comment on the form and content of the examination with special reference 
to unusual features, the reason for them and their efficacy in achieving their object, and so on. 

Head 2: Candidates 

This should supplement the statistics by giving a general impression of the quality; any special 
comments on qualifications, academic and practical, and on significant differences in performance 
relative to age, qualifications, practical background, whether sponsored or not, the type of course 
being followed, and so on. 

Head 3 : Industrial aspects 

This should include comment of industrial interest and co-operation; the sizes and kinds of 
firms involved; how this affects the conduct of the course, if at all; the nature and extent of 
project work and other college/industry collaboration, e.g. on research aspects; whether firms 
feel the course meets their needs, and so on. 

Head 4 : Other comments 

This should include comments not covered under Heads 1-3. 
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APPENDIX V 

DIPLOMA IN MANAGEMENT STUDIES 
Final Examination 196 



Name of College: 



Pass List 

of candidates recommended for the award of the Diploma in Management Studies 



Name 


Type 

of 

Course 


Age 


Academic or 
Professional 
Qualifications 


Whether 

sponsored 


Industrial 

experience 


Whether 

Recommended 

for 

Distinction 

















I certify that the conditions laid down by the Committee for the conduct of the course have been 
observed in the case of the students shown on the attached Pass List and that these students have 
satisfied the examiners and any college requirements as to course work, project work and attendance. 



Date. 



Signed 



Principal 



Chairman of Board of Examiners. 

Printed in England for Her Majesty’s Stationery Office by Swindon Press Ltd., Swindon, Wilts. 
Wt. 111705 K.32 
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1965 
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